






























































































































































































































































@ p Winkel, Parker
& Foster, CPA PC
Certified Public Accountants & Consultants

January 13, 2014

To the Board of Education
Clinton Community School District
Clinton, lowa

We have completed our audit of the Clinton Community School District's financial statements as of and for the
year ended June 30, 2013, and have issued our report dated January 13, 2014. In connection with our audit
engagement, we noted the following matters which we would like to bring to your attention.

Credit Card Usage and Employee Travel Reimbursements

The District's policy for meal reimbursement states employees traveling overnight for work are allowed an
allotment of $10 for breakfast, $15 for lunch and $20 for dinner. During our testing of credit cards it was noted
that several meals exceeded the approved allotment.

It was also noted that employee reimbursement requests for travel, when credit cards were not used, did not
always have proper supporting documentation with the request. '

We recommend that the District follow its current policy for employee travel and meal reimbursements. In
addition, the District should ensure that employees who exceed the amount allowable are required to reimburse
the District for the overage.

Noncompliance with Time and Effort Reporting Requirements

Office of Management and Budget (OMB) Circular A-87, Cost Principles for State, Local and Indian Tribal
Governments, establishes principles and standards for determining costs for federal awards carried out through
grants, cost reimbursement contracts, and other agreements with State and local governments and federally
recognized Indian tribal governments. Part 4 of the OMB Circular A-133 Compliance Supplement for the
Department of Education prescribes that employee time and effort distribution records must be maintained to
document the portion of time and effort dedicated to the single cost objective and each program or other cost
objective supported by non-consolidated Federal funds or other revenue sources. - Where employees are
expected to work solely on a single federal award or cost objective, charges for their salaries and wages will be
supported by periodic certifications that the employees worked solely on that program for the period covered by
the certification. These certifications will be prepared at least semi-annually and will be signed by the employee
and supervisory official having firsthand knowledge of the work performed by the employee. (OMB Circular A-87,
Attachment B, paragraphs 8.h.(3)) ’

Although the District certified time and effort for Title | employees on April 1, 2013 for fiscal year 2013, the
certification procedure was not performed semi-annually. Therefore, the District is not in compliance with the
Allowable Costs/Cost Principles section of OMB Circular A-133 or the Cost Principles of OMB Circular A-87 for
compensation for personnel services, which could result in federal funds being expended for unallowable
purposes.

We recommend that the District continue to certify time and effort for employees working under federal grant
programs ensuring that the procedure is performed semi-annually.



This letter is intended solely for the information and use of management, the Board of Education, and others
within the organization, and is not intended to be and should not be used by anyone other than these specified
parties.

Wikel, Parker & Foster, CPA FC

Clinton, lowa
January 13, 2014



