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Auditor of State Mary Mosiman today released a report on the Iowa Department of

Administrative Services for the year ended June 30, 2015.

The Iowa Department of Administrative Services is mandated by statute to provide services to
other state agencies. To fulfill this responsibility, the Department is structured into the
General Services Enterprise (GSE), the Human Resources Enterprise (HRE), the State
Accounting Enterprise (SAE) and the Central Procurement and Fleet Services Enterprise

(CPFSE).

Mosiman recommended the Department ensure the GAAP package information reported is
complete and accurate. The Department’s response to this recommendation is included in this

report.

A copy of the report is available for review in the Iowa Department of Administrative Services,
in the Office of Auditor of State and on the Auditor of State’s web site at
https://auditor.iowa.gov/reports /1660-0050-BR0O0.
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September 30, 2016

To Janet Phipps, Director of the Iowa Department of Administrative Services:

The Iowa Department of Administrative Services is a part of the State of Iowa and, as such, has
been included in our audits of the State’s Comprehensive Annual Financial Report (CAFR) and the
State’s Single Audit Report for the year ended June 30, 2015.

In conducting our audits, we became aware of an aspect concerning the Department’s operations
for which we believe corrective action is necessary. As a result, we have developed a
recommendation which is reported on the following page. We believe you should be aware of this
recommendation, which was reported in the State’s Report on Internal Control. This
recommendation has been discussed with Department personnel and their response to this
recommendation is included in this report. While we have expressed our conclusion on the
Department’s response, we did not audit the Iowa Department of Administrative Services’
response and, accordingly, we express no opinion on it.

This report, a public record by law, is intended solely for the information and use of the officials
and employees of the Iowa Department of Administrative Services, citizens of the State of lowa and
other parties to whom the Iowa Department of Administrative Services may report. This report is
not intended to be and should not be used by anyone other than these specified parties.

We would like to acknowledge the many courtesies and assistance extended to us by personnel of
the Department during the course of our audits. Should you have questions concerning any of
the above matters, we shall be pleased to discuss them with you at your convenience. Individuals
who participated in our audits of the Department are listed on page 5 and they are available to
discuss these matters with you.

cc: Honorable Terry E. Branstad, Governor
David Roederer, Director, Department of Management
Glen P. Dickinson, Director, Legislative Services Agency




Report of Recommendations to the lowa Department of Administrative Services

June 30, 2015

Findings Reported in the State’s Single Audit Report:

No matters were noted.

Finding Reported in the State’s Report on Internal Control:

Financial Reporting — Departments record receipts and disbursements in the Integrated
Information for Iowa (I/3) system throughout the year, including the accrual period. Activity
not recorded in the I/3 system is reported to the lowa Department of Administrative Services —
State Accounting Enterprise (DAS-SAE) in a GAAP package. The GAAP package is to be
submitted to DAS-SAE by the first week of September each year. Accounts payable for capital
projects were understated by $263,863.

Recommendation — The Department should ensure the GAAP package information reported is
complete and accurate.

Response — The Department received and paid several fiscal year 2015 invoices related to
infrastructure projects in the final days of August. For infrastructure projects, DAS reports
outstanding information for both invoices and retainage. Retainage information is rolled up
and added to the accounts payable section of the GAAP package. Several of the end-of-year
payments also included final retainage which we did not realize because of the roll up
information in the GAAP package. We will no longer roll up the retainage information, but
instead, list each individual project and amount. This will enable us to see the details and
make accurate last minute changes to the information being reported. We will also work with
vendors to encourage them to submit invoices for work completed prior to June 30th more
timely.

Conclusion — Response accepted.

Other Findings Related to Internal Control:

No matters were noted.

Findings Related to Statutory Requirements and Other Matters:

No matters were noted.




Report of Recommendations to the lowa Department of Administrative Services

June 30, 2015

Staff:

Questions or requests for further assistance should be directed to:

Brian R. Brustkern, CPA, Manager
Brandon J. Vogel, Senior Auditor II
Andrew E. Nielsen, CPA, Deputy Auditor of State

Other individuals who participated in the audits include:

Joshua W. Ostrander, Senior Auditor
David A. Cook, CPA, Staff Auditor
Ramona E. Daly, Staff Auditor

Jenna M. Paysen, Staff Auditor

Ryan P. Swanson, Staff Auditor

Adjoa S. Adanledji, Assistant Auditor
Debora M. Copeland, Assistant Auditor
Preston R. Grygiel, Assistant Auditor
Tyler H. Moran, Assistant Auditor

Cole J. Hanley, Auditor Intern
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